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1. Getting Started with Indico

P
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Indico

- A web application which facilitates the organization of events of all sizes, ranging from meetings and
lectures to big conferences.

/A This is Test Server. Changes made during the test period on this site will NOT BE SAVED. ®

@ pusic -
INJICD)

Home Create event v Administration My profile

Institute for Basic Science - IBS Q Create event ~ [EOMTTZES ®- 2

o more.
ws v,
% Welcome to IBS Indico Test page. Indico v1.2 —> v3.0 UPDATE!
2 Posted Today
The Indico tool allows you to manage complex conferences, workshops and meetings. Previous news
Posted 18 Aug 2014

A Decade of New Discoveries In order to start browsing, please check the news and select one of the categories below.

---======:p |INdico v3.0 test page

Center for Artificial Low Dimensional Electronic Systems (CALDES)

Center for Axion and Precision Physics Research (CAPP)

| % https://indico2.ibs.re.kr

Center for Exotic Nuclear Studies (CENS)

Center for Genome Engineering (CGE)

Center for Neuroscience Imaging Research

Center for RNA Research

Center for Soft and Living Matter (Soft Matter)

Center for Theoretical Physics of the Universe (CTPU)
Center for Underground Physics (CUP)

RAON User Liaison Center

Rare Isotope Science Project (RISP)

Information Technology Team L
Institute for Basic Science (IBS) U

INCICD)  Powered by indico Help | Contact



https://indico2.ibs.re.kr/

1. Getting Started With Indico

Create account

INJICH

Username

Password
Forgot my password

Login with Indico

550

If you do_not have an Indico account yet, you can
create one here.

€ Back

Create a new Indico profile

To create a new Indico profile you first need 1o Veriﬂ your email address.

Email address 4 ‘ ibsindico@ibs.re kr “his email address is already in use.

@ [

i

e
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Qo https://indico2.ibs.re.kr/login

Create a new Indico profile

User information @

Email address test@example.com

First name = Test
Family name + test

Affiliation

Login details

Username * test

Password =

‘ This password has been seen in previous
data breaches.

Confirm password *

Cancel Create my Indico profile
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2. Improvements (v1.2 = v3.0)

2-1. More Features

2-2. Better Usability

2-3. Bugfixes




2. Improvements (v1.2 - v3.0) 2-1. More Features JO Loeor i

1) Navigate button for quicker search and faster access

CRTAPR A (O Acia/Secul = & A admin ~

@~ | ) Category map

Home (category map)

Navigate to a category ’ %

« Academy of Immunology and Microbiclogy (AIM)
« Conferences, Workshops and Events
« Center for Artificial Low Dimensional Electronic Systems (CALDES)
« Center for Axion and Precision Physics Research (CAPP)
« Center for Catalytic Hydrocarbon Functionalizations(CCHF)
« Center for Exotic Nuclear Studies {CENS)
« Center for Genome Engineering (CGE)
» CGE's conference
« Center for Neuroscience Imaging Research
« Center for RNA Research
« Center for Soft and Living Matter (Soft Matter)
= Center for Theoretical Physics of the Universe (CTPU)
« Center for Underground Physics {CUP)
« Confernce, Workshop, Lecture and Events
« Meeting, Workshops, and Events (collaboration only)
» AMORE (protected)
» Collaboration Meeting (protacted)
= COSINE (protected)
= KIMS (protected)
= SBL (protectad)
= Meeting

Search
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2. Improvements (v1.2 - v3.0) 2-1. More Features JO Loeor i

2] Limit search to IBS’ Indico

@ Acia/Seoul = & A admin ~

\H..

| test] - m

Some category sUggestions... ,'

i TESt ... i k o] Create event ~ @ Navigate & - ;?
: Information Technology Team .O : *

1 1 v

test o %e

| nd \

1 ‘ ]

S | S IBS” Indico search page
Redirect to CERN search page

test Q

/C'ERNsearch

Events Contributions Materials Categories

Al Web Twiki CDS Indico EDMS People Groups

: . remote meeting test
‘ Search... je) 9

[ 21 August 2021 17.00
* C153 (B9
ata # # Institute for Basic Science - IBS » a # Test

testl | AE1

[ 18 August 2021 17:00
? C153(I1BS)
aka # # Institute for Basic Science - IBS » # # Test

Testing gravity with Chinese Space Station Telescope project (CSST)

Indico v3.0

Indico v1.2 |




2. Improvements (v1.2 = v3.0)

3) Add survey

) Organization ) Surveys

Home

Institute for Basic Science- [BS »

++Teg Create survey

[E] Switch 1o display view

Q Settings

[& Timetable

@

Protection

te General settings
e
St Trle *

Su The title of the survey

Introduction

~ i= Organisation
Materials
Contributions
Participant Roles
Programme
Registration
Reminders
Roles Setup
Sessions

Surveys

|

An introduction to be displayed before the survey

Anonymous

submissions . . A
User information will not be attached to submissions

Limit submissions

Whether there is a submission cap

Private survey

Only selected people can answer the survey.

Partial completion

v & Workflows

» @ Services

+ 2= Reports

» [ad Customisation

» Q Advanced options

|nd|@ Powered by Indico

Allow to save answers without submitting the survey.

Notifications

Enabled

Send email notifications for specific events related to the survey.

Cancel

2-1. More Features

25

]
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[E] Switch to display view

Q Setings
E Timetable
W Protection

= iZ organisation
Materials
Contributions
Participant Roles
Programme

Registration

testl

d by

I AE1 184ug

Survey
Manage "Survey test”

Survey is live
& Close now or schedule the deadline

@ Reschedule

General settings
Edit settings for this survey

lﬂ-l Questionnaire

Add, remove or !"‘Odif}' guestions

£ Edn

ﬂ Manage

Reminders Submissions
Rolcs Setn ™ - |ai Results IEx;mrt .

Sessions P

Surveys ID Submitted User @ XLSX (Excel)

= &, workflows O # 24 Aug 2021, 12:02 Woo-Been Lee 12@ibs.re kr [in]

Call for Ahatrart

Q Settings Survey

[ Timetable Results for "Online Tutorial Evaluation Survey”

W Protection Usefulness

~ i= Organization ) .
Will you use Indico to make your own survey? Answered: 3

Materials
Participants
Reminders
Roles

Surveys

9 Room Booking
» @ Services

+ ¥ Reports

A. Yes: 2 (66.67%)

B. No: 0 (0.00%)

C. Maybe: 1 (33.33%)

2]

Event management page




2. Improvements (v1.2 = v3.0)

2-1. More Features

4) Allow categories to contain a mix of both events and subcategories

Center for Underground Physics (CUP)

Confernce, Workshop, Lecture and Events

Meeting, Workshops, and Events (collaboration only)

Center for Theoretical Physics of the Universe (CTPU)

Center for Theoretical Physics of the Universe (CTPU)

September 2021
@ 1658ep The 5th TAU collaboration (online )meeting

August 2021

[0 25Aug Rajaese Meshkat, "Millicharged Particles and Dark Matter indirect detection”

July 2021

[ 214ul Elisa Ferreira, "Narrowing the mass range of Ultra-light Dark Matter"
[ 15J4u IBS Physics Colloquium: Interferometry with Bose-Einstein condensates
[0 14Jul Yi-Fu Cai, "Ultrahigh-Energy Gamma Rays and Gravitational Waves from Primordial Exotic
Stellar Bubbles”
June 2021

[ 23Jun Viraf Mehta, "Exploring the String Axiverse with Black Holes™
[ 144un-18Jun PASCOS 2021

I I
[ I
[ I
[ I
[ 1
! 1
| |
| |
I |
I I
| I
| I
| I
| I
| |
| I
| I
| I
| I
| I
| ]
| [
| I
| I
| I
1
1 [ 16Aug-20Aug 2021 Summer School on Cosmology and Particle Physics (Onling) |
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I 1
I i 1
1 @ 09Jun DiLi, "From Arecibo to FAST" 1

Only events )
Indico v1.2

i

e
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* % Test & %k .
Test it Out!
Sub-Category 1
Sub-Category 2
August 2021
& 25Au9 Event 1 [EEI
E  21Aug remote meet\ngmst@
E 1saug test HIZE1 [T
Categories
£ - | ) Contents
- A
Title

O Sub-Category 1

| Sub-Category 2

Events
2
Title
O Event 1
O remote meeting test

] d' tesil H|~E1

* Start date

25 Aug 2021, 06:00
21 Aug 2021, 08:00

18 Aug 2021, 08:00

Indico v3.0




2. Improvements (v1.2 = v3.0)

2-1. More Features
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o) Add map URL

£ -

E] Switch to display view

| 2 Settings

[ Timetable

® Protection

- i= Organisation
Materials
Contributions
Participant Roles
Programme
Registration
Reminders
Roles Setup
Sessions

Surveys

- *_ workflows

Call for Abstracts

Settings

‘ Title testl H|=E1

Description

Short URL

Date 18 August 2021
Time 08:00-14:00

Timezone UTC

Screen dates

) Settings ) Map URL

1BS - €153
@ Address
Map URL nitps://goo.gimapsMwFEMEWELXSrdeqQe

Cancel

18 August 2021
IBS

AslE/Se0ul imezone

Overview
Call for Abstracts
Timetable
Contribution List

Book of Abstracts

Starts 18 Aug 2021, 17:00
Ends 18 Aug 2021, 23:00

IBS

L g )
&
Lo 10 Mmap

There are no materials

Participant List

The call for abstracts is open
You can submit an abstract for reviewing.

Peer Reviewing

Event management page
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2. Improvements (v1.2 - v3.0) 2-1. More Features JO jreome s

6] User profile
- Indico provides users to set their own profile photo or Identicon

Home Create event My profile Help -

Dashboard

Home » My Profile
Personal Area for Woo-Been LEE ‘ \

! ! Mona Lisa £ Settings Your categories
i Dashboard ‘ Account Detalls | Preferences | Favorites | HTTP API | Authorized Apps i D 1234123412 m CAPPS (CERN A
i i Departments »IT » |
| Your categories | i+ CERN
| i " CDA
| Information Technology Team Q E = mona.llsa@example.com Depariments » IT »
: : T +412341234
E Institute for Basic Science (IBS) Q ! ~ Courses
! i Yuu:events at hand Departments »... »
i i ]
E Happening in your categories E Nﬂ: IDM 2020 Q Developers@CE}
! | N ) Conferences, Works}
: : W Jul2020 My test meeting Q
| | L & Free Cnokie Meel
________________________________________________________________________ .
Indico v1.2 i~ Indico v3.0
[}
. L . O- I
List of participants in an event Indico Style
Participants Q Adrian Ménnich . Giacomo Tenaglia n Hannah Short ﬁ Maria Dimou Mathieu Vivier u Paolo Tedesco

’] Pawel Grzywaczewski i _ Pedro Ferreira u Radoslaw Soroka u Rene Fernandez Sanchez

‘__.

ﬁ Ruben Domingo Gaspar Aparicio . Thomas Baron




2. Improvements (v1.2 = v3.0)

2-2. Better Usability

25
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1) Ul upgrade
Sy Details: Ul upgrade

Home (calendar overview)

ex )

7

. July 2021 August 2021
Options
Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa
Number of months:
i A o )
Starting month: 1w
5 6 Fa el MR R | | =3 WG
Mumber of columns: _
12 13 A by 36 A 18 O WTe0 S 12 N
- 19 20 21 22 23 |RAON school lecture materials 16 17 18 19 20 21
Gnlorlegend 26 27 28 20 30 IBS-CTPU, PTC Group Seminars - 2021 23 24 25 26 27 28
D Homa 30 31
[ Multiple
chan

Home (statistics)

No statistics for the events.
No statistics for the contributions.

No statistics for the resources.

Indico v1.2

Su

(2]

15

22

29

Institute for Basic Science - IBS
August 2021 August 2021
Mo Tu We Th Fr Sa Su Mon Tue

1

16
09:002021 Summer School on Coamology and Particle Physics (Oniine)

23
1400702/ 32T EST
16:00 The 2200 AMORE collsboration meeting

2longasting events notshown  Today | < | >

) Calendar

Sat Sun

1700511 HAST

n 12 13 i 15
1500 ndico 3 0v UPDATE!

18 19 20 2 2
1700 remote meeting test

Administration

My profile

Or Basic Science - IBS (statistics)

& -

Number of events

The year is the one of the start date of the event

201

378

TOTAL NUMBER OF EVENTS

Last updated on: 24 August 2021 17:04

2 250
* mHl :
:

2,875

TOTAL NUMBER OF CONTRIBUTIONS

) Category statistics

Number of contributions

The year is the one of the start date of the contribution.

ote 7 zots s 0 e e

2021

@ Contributions: 312

2013

3,188

NUMBER OF ATTACHMENTS

1,422

NUMBER OF USERS

ndico v3.0



https://getindico.io/indico/update/release/2016/07/28/indico-1-9-8-news.html

2. Improvements (v1.2 = v3.0)

2) Brand new editing & reviewing modules

- Add option to not disclose editor and commenter names to submitters in paper editing module

- Select which file types are accepted

2-2. Better Usability

Sp Details: Editing module

- Export paper peer reviewing and editing data to JSON

A
S s,
. A Decade of New Discoveries
th ibs Institute for Basic Science

Editing
Paper

Paper Peer Reviewing

The call for papers is closed
Closed on 18 Aug 2021 at 09:31 (UTC).

Submission is open
Toggle whether users can submit new editables

Editing is open

= Toggle whether editors can review submissions

Close now

@ Reschedule

Reopen now

Content reviewing

File types
Configure file types

=0== Ready for review conditions
=0== Configure conditions for reviewing

Editing team
Configure editing team

18

iy

KESP ediing team members anonymous

Editor assignment

A Allow editors to seif-assign editables
Assign an editor to papers S = A e

1 Contact

= List

a Configure
ﬂ Configure
i+ Manage team

mp Get next paper

Configure reviewing questions, email notifications, etc

Reviewing teams

: 7 o 4 Contact
Configure leams and competences

¥y 1N

O

Paper assignment

Assign reviewers and judges to papers

— : Enable
The content reviewing process is disabled =
Layout reviewing
P Enable
The layout reviewing process is disabled B
Paper judging
2 Deadline
« There is no deadline for paper judging ®
Paper templates
Manage
Manage paper templates that can be downloaded in the event area o g
Reviewing settings 7
£ settings

4: Teams

L3 Competences

Q Assign papers



https://getindico.io/indico/update/release/milestone/2020/07/22/indico-2-3-news.html
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2. Improvements (v1.2 - v3.0) 2-2. Better Usability JO oo

3) Automatically send reminders to event speakers

| Add Reminder x

I n d I m ) Type * @ Relative to the event start time

(O Fixed date/time

Create a new alarm email

(O Send immediately

When to send the alarm? Home Create event »
O At this date: 24/08/2021 08:00 (Asia/Seoul) Offset Hours ~
: Institute for Basic Science - [BS Kk
O Time before the beginning of the event: ICI L.
Recipients

From address:

[E] Switch to display view

| Send now ‘ ‘ Send me as a test || Cancel |

_______________________________________________________________________________ Bolec Satiin

Indico v1.2 Indico v3.0

The email address that will show up as the sender.

1
1
1
1
1
1
1
1
1
1
! |
! 1
! 1
! 1
! 1
: [ADMIN, admin <ibsindico@ibs.re kr> ~] !
! Email addresses
! 1
1
1 Send alarm to: : L Settings P
! [J send alarm to all registrants of the event. ! One email address per line
i . - : . ! & Timetable
H [ Define recipients (comma-separated list of email addresses) : 1
: ! [ Participants

i ! W Protection
! 1 Send the reminder to all participantsiregistrants of the event.
! 1
: Additional Note: : - iE Organisation [0 Speakers
1
| : Materials Send the reminder ta all speakers/chairpersons of the event
! |
1 | Comtributions
! 1 S
| Pl Participant Roles Misc
1 i
i 1 Programme

. . . 1
| [J include a text version of the agenda in the email | Registration -
! 1 Sender x Contact <ibsindico@ibs re kr> ~
: : Reminders
! 1

4) Miscellaneous
Show last login in profile dashboard

- Add gender-neutral Mx title
- Allow adding groups/roles as “authorized abstract submitters”
- Add “Add myself” button to lists (e.qg., abstract authors)




2. Improvements (v1.2 - v3.0) 2-3. Budfixes JO Loeor i

Bugfixes
- Fix sorting abstracts by date
- Clone custom abstract/contribution fields when cloning abstract settings
- Fix managers not being able to submit paper revisions on behalf of another user
- Fix user accounts created without verification
- Fix duplicated creation of user accounts by one email

- Allow changing the rating scale in abstract/paper reviewing even after reviewing started

If you want to see the Indico changelog, go to
Qg https://docs.getindico.io/en/latest/changelog

|


https://docs.getindico.io/en/latest/changelog/
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3. How-to Guide

3-1. Category
3-2. Lectures
3-3. Meetings

3—-4. Conferences




3. How-to Guide 3-1. Category 10, i

1) Manage

nstitute for Basic Science: |BS » Category Name (Research Group)

Category Name (Research Group)

(Description)
2 Woo-Been Lee

There are no materials yet.

Management area

If you want to create a new category (Research Group) and get admin permission to

manage it, please contact us by email: ibsindico@ibs.re.kr



mailto:ibsindico@ibs.re.kr
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3. How-to Guide 3-1. Category 10, s

2] Move/delete events or subcategory

INJICH = :Move

——
Create event = Iy fil °
reate even ly profile m : Delete
Institute for Basic Science - IBS » Institute for Basic Science (IBS)
LTl |nstitute for Basic Science (IBS) =
| @ Content Events
Move events
& setings = =5 ooy
% Protection = Delete selected events  [ffrofile
Title ~ Start date
& Roles e for Basic Science (IBS) . g :
Indico-3 Oy UPDATE! 13 Aug 2021, 1500 : - | Institute for Basic Science - IBS 1
4. r . = : :
= Matels test_new 3 Dec 2020, 08:00 T=m nstitute for Basic Sciend
@ Posters/Badges B test 3 Jul 2018, 08:00
test 3 Apr 2018, 08:00 vents
test 1 Apr 2018, 08:00 T [
Title
4 Roles
Indico-3.0v UPDATE!
<& Materials Tt e
- | ) Content -
e & Posters/Badges B test ce 1
Test
test




3. How-to Guide 3-1. Category 10, i

3) Settings: Title, description, theme, l0ogo, etc.

INJICH

£ - | ) Settings
Create event « My profile
Institute for Basic Science - IBS = Category Name (Research Group)
Logo
GEVERFETICE  Category Name (Research Group) =
I S A e e e e e e e SIS S e = =
1 1
: 1 1
1 1
@ Content Settlﬂgs " Dt’ag ffie E']EFE' i
! 10.4 KB !
2 Settings ! i
Title = Category Name (Research Group) i -ar- i
o i 1 JPG.png I
W Protection 1 1
Description (Description) : Choose from your computer :
@ Roles i i
1 1
- s e e e e L e 4
<« Materials
Logo that will show up next to the category description. Will be
& Posters/Badges “ B T ¥ 5 P
You can use Markdown or basic HTML formatiing tags. automatically resized to at most 200x200 pixels.
Timezone * AsialSeoul L2 [ ﬁi Delete
Default timezone event lists will show up in. It will also be used as a
default for new eveants.
Theme for Lectures * Lecture b
Defaulr timetable theme used for lecture events




3. How-to Guide 3-1. Category 10, i

4) Limit access | ©- ) Protection

INJI1CD)

Home Create event - toom booking My profile Help -

Home =» Schools, Seminars and Courses » Training and Development » elearning

e-learning =
@ Content Category protection
L Settings
Protection mode Public m Protected
| W Protection
Public
Materials This object is publicly accessible since Training and

Development (Category) is not protected.

¢ ¢

Posters/Badges

Access control list Restrict access to this category

List of users aillowed to access the category.

Managers Maria Dimou

Add User f Group

MNo access contact

Contact information shown when someone lacks access to the
category

Event visibility From everywhere j

* Public: Anyone can view events in
the category

* Inheriting: The protection mode of
the parent category applies to the
child category

 Protected: Only users in the Access
control list or administrators can
access the category




i

e

> s,
. A Decade of New Discoveries
th ibs Institute for Basic Science

3. How-to Guide 3-2. Lectures

Qg Video Guide: Create lecture

1) Create lecture

INJICH

Home Create event ~

Room bookinn Help =
A lecture is a simple event to annouce a talk.

-,.,‘, e

Create ""C%ﬁﬂ' Features: poster creation, participant 12/05/2017 o) 17:00 @ 120 @® 'ﬂ'ﬁ
e, 13/05/2017 = 1h00 @ 120 @ T
Create conference Add occurrence
Timezone *  Europe/Zurich s
Select a category
Category Location Venue > Room >
Displaying 6 out of 6 results Address
@ v Commissioning (Obsolete category)
n Home » Experiments » ATLAS Meetings » Physics
Speakers
LAS Meetings » Physics » Higgs » Hxx Meetings
| lA | Search Enter manually
ings » Physics —
@ v SToweny : protectionmode | pubtic [[NRY] Protected | * Default: Inheriting
® seect> | B o
o) This event will be publicly accessible since the category
jeted by Konrad TEST Category is not protected.
@ IC = RN Linear Caollider Detector project: Physics and Detectors » Older =0

Category *

Event title *

TEST Category

Choose category

C Lecture



https://cds.cern.ch/video/2261867

3. How-to Guide
2) Add materials

3-2. Lectures

£ -

LHC Lecture

A Friday 12 May 2017, 1400 — 1500 EwoperZurich

? 3-R-002 - Teacher Training Room (CERN)

Descripfion  Add your lecture abetract here

An IT room equipped for recordings

Manage materials for 'An IT room equipped for recordings’

) Edit Event

i

e

> s,
. A Decade of New Discoveries
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0T I (D) Ewropa/Zurich -

S

4 Add materials to the event.
You can attach files or links using the buttons on the right

[ Upload files

& Add link

[B ADN_Concept_poster_devis.pdf

& EDH for the door lock

B FT_grilles_alu_anodise_gris_a_fermeture.pdf

B rFunds_approval_to_equip_IT_meeting_room_31-2-029_for_recordings.eml
[2) good-lights-for-rec.txt
B

recording_studio_equipment_ OFFRE_DE_PRIX_by Loic_Lavrut.pdf

[ wifi_change of place.jpg

~ [@ Poster ideas by Fabienne

B BureauSteinacher.pdf
[ LHC-tunnel.png
~ @ Poster ideas by Natalie

imate.
SOOCHF?) -
e ventilation

|contacted

T




3. How-to Guide

1) Create meeting

Home

Create event =

3—-3. Meetings

INdICD)

Room booking My profile Help -

nwmbaﬂﬂﬂemm“wppea‘talk.
Features: poster creation, participan

A

S s,
. A Decade of New Discoveries
th ibs Institute for Basic Science

S Video Guide: Create meeting
0 -

) Create new meeting

Create new meeting

Category *
Event title %
Start *

End =

Timezone *

L oca@

Protection mode

@

Cate f Name (Research Group)

Choose category

24/08/20, 9:00 @

24/08/202 11:00 @

Asia/Seoul ¥
Pr

B This Mrent will not be publicly accessible since the category
Caggory Name (Research Group) is protected.

Cancel

* Default: Inheriting
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